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Disclaimer: The University of North Alabama College of Education and Human Sciences 
reserves the right to make changes of any nature to this handbook when they are 
deemed necessary or desirable. This handbook is for informational purposes and does 
not constitute a contract. Teacher candidates are responsible for familiarizing 
themselves with the contents of the handbook. The University of North Alabama 
Teacher Education Preparation handbook does not establish a contractual relationship; 
rather, the manual sets forth academic and other requirements that a learner must 
meet to be granted a degree and, in some circumstances, to continue to be enrolled at 
the institution. UNA reserves the right to address issues not covered in this handbook 
that arise during a given semester on an individual basis. Procedures stated in this 
handbook require continuing evaluation, review, and approval by appropriate University 
and School of Education (SOE) officials. Advisors and other personnel are available to 
guide the learner with respect to the requirements; it is the ultimate responsibility of 
the learner to follow them.  
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The College of Education and Human Sciences prepares 
knowledgeable practicing  professionals by "engaging learners, 

inspiring leaders, and transforming lives".  

 
DISPOSITIONS 

1. The candidate demonstrates commitment to professional responsibility.  
2. The candidate demonstrates commitment to ethical standards. 
3. The candidate demonstrates commitment to continually evaluate his/her practice to meet the needs of all 

learners.  
4. The candidate demonstrates commitment to using current technology for improving student learning and 

enriching professional practice. 
5. The candidate demonstrates commitment to deepening his/her understanding of cultural, ethical, gender, 

and learning differences with the goal of building stronger relationships and creating more relevant 
learning experiences.  

6. The candidate demonstrates commitment to collaborate with learners, families, colleagues, other 
professionals, and community members in order to ensure learner growth and advance the profession.  
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ALABAMA EDUCATOR CODE OF ETHICS 

Introduction 
 
The primary goal of every educator in the state of Alabama must, at all times, be to provide an environment in 
which all students can learn. In order to accomplish that goal, educators must value the worth and dignity of every 
person, must have a devotion to excellence in all matters, must actively support the pursuit of knowledge, and 
must fully participate in the nurturance of a democratic citizenry. To do so requires an adherence to a high ethical 
standard. 
 
The Alabama Educator Code of Ethics defines the professional behavior of educators in Alabama and serves as a 
guide to ethical conduct. The code protects the health, safety and general welfare of students and educators; 
outlines objective standards of conduct for professional educators; and clearly defines actions of an unethical 
nature for which disciplinary sanctions are justified. 
 
Code of Ethics Standards 
 
Standard 1: Professional Conduct 
An educator should demonstrate conduct that follows generally recognized professional standards. 
 
Ethical conduct includes, but is not limited to, the following: 

�x Encouraging and supporting colleagues in the development and maintenance of high standards. 
�x Respecting fellow educators and participating in the development of a professional and supportive 

teaching environment. 
�x Engaging in a variety of individual and collaborative learning experiences essential to developing 

professionally in order to promote student learning. 
 
Unethical conduct is any conduct that impairs the certificate holder’s ability to function in his or her employment 
position or a pattern of behavior that is detrimental to the health, welfare, discipline, or morals of students. 
Unethical conduct includes, but is not limited to, the following: 

�x Harassment of colleagues. 
�x Misuse or mismanagement of tests or test materials. 
�x Inappropriate language on school grounds. 
�x Physical altercations. 
�x Failure to provide appropriate supervision of students. 

 
Standard 2: Trustworthiness 
An educator should exemplify honesty and integrity in the course of a professional practice. 
 
Ethical conduct includes, but is not limited to, the following: 

�x Properly representing facts concerning an educational matter in direct or indirect public expression. 
�x Advocating for fair and equitable opportunities for all children. 
�x Embodying for students the characteristics of intellectual honesty, diplomacy, tact, and fairness. 
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�x Falsifying, misrepresenting, omitting, or erroneously reporting reasons for absences or leaves. 
�x Falsifying, misrepresenting, omitting, or erroneously reporting information submitted in the course of an 

official inquiry or investigation. 
 
Standard 3: Unlawful Acts 
An educator should abide by federal, state, and local laws and statutes. 
 
Unethical conduct includes, but is not limited to, the commission or conviction of a felony or of any crime involving 
moral turpitude. As used herein, conviction includes a finding or verdict of guilty, or a plea of nolo contendere, 
regardless of whether an appeal of the conviction has been sought or a situation where first offender treatment 
without adjudication of guilt pursuant to the charge was granted. 
 
Standard 4: Teacher/Student Relationship 
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An educator should fulfill all of the terms and obligations detailed in the contract with the local board of education 
or educational agency for the duration of the contract. 
 
Unethical conduct includes, but is not limited to, the following: 

�x Abandoning the contract for professional services without prior release from the contract by the 
employer; 

�x Refusing to perform services required by the contract. 
 
Reporting 
Educators are required to report a breach of one or more of the Standards in the Alabama Educator Code of Ethics 
as soon as possible, but no later than sixty (60) days from the date the educator became aware of the alleged 
breach, unless the law or local procedures require reporting sooner. Educators should be aware of their local 
school board policies and procedures and/or chain of command for reporting unethical conduct. Complaints files 
with the local or state school boards or with the State Department of Education Teacher Certification Section, 
must be filed in writing and must include the original signature of the complainant. 
 
Alabama Administrative Code 290-3-2-.05 
(1)5(c) Each Superintendent shall submit to the State Superintendent of Education within ten calendar days of the 
decision, the name and social security number of each employee holding an Alabama certificate or license who is 
terminated, or non-renewed, resigns, or is placed on administrative leave for cause, and shall indicate the reason 
for such action. 
 
Disciplinary Action 
Disciplinary action shall be defined as the issuance of a reprimand or warning, or the suspension, revocation, or 
denial of certificates. “Certificate” refers to any teaching, service, or leadership certificate issued by the authority 
of the Alabama State Department of Education. 
 
Any of the following grounds shall also be considered cause for disciplinary action: 

�x Unethical conduct as outlined in the Alabama Educator Code of Ethics, Standards 1-9. 
�x Order from a court of competent jurisdiction. 
�x Violation of any other laws or rules applicable to the profession. 
�x Any other good and sufficient cause. 

 
An individual whose certificate has been revoked, denied, or suspended may not be employed as an educator, 
paraprofessional, aide, or substitute teacher during the period of his or her revocation, suspension, or denial. 
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How do I get admitted to the Teacher Education Program (TEP)? 
 
Candidates should consult with their academic advisor(s) throughout the program to ensure all requirements 
are met.  To be considered a candidate in an educator preparation program, students must be formally admitted 
to the UNA Educator Preparation Program and meet the following requirements:  
  

 
1. Admission to the University of North Alabama.  Admission to the University is not equivalent to 

unconditional admission to an approved program in Educator Preparation. 
 

2. Major: An appropriate major should be declared.  
 

3. Background Clearance: Attain suitability clearance from the Alabama State Department of Education 
based on your ABI/FBI fingerprints. The candidate is responsible for the nonrefundable, nontransferable 
fee.  A candidate whose suitability determination precludes admission to a State-approved teacher 
education program has the right to due process procedures in accordance with Rule 290-3-3-.02(6)(d), 
Educator Certification Chapter of the Alabama Administrative Code.  See Appendix B 

4. TEP Application: Submission of formal application to TEP. The digital application is available in TK20. The 
deadline to apply for admission to TEP is posted each semester at the following link: 
https://www.una.edu/education/educator-preparation/applying-to-tepgtep.html 

A late application must be accompanied by a $50 late fee. Admission to TEP audit is completed by the 
Officer of Certification.    

 
5. Coursework: At least 30 hours of coursework applicable to an appropriate program of study is required.  

 
6. Additional Coursework Requirements:  
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www.nea.org, www.aaeteachers.org/, or www.acoe.us.  Teacher candidates must maintain liability 
coverage throughout the program and should be able to show proof of membership to the University at 
any time.  A final proof of membership will be submitted during the internship orientation meeting prior 
to the student teaching experience.  
 

9. Field Experiences: The purpose of clinical experiences in the teacher education program is to allow 
candidates to become familiar with and participate in a variety of instructional situations beginning with 
the first professional education course and extending through the program with the culminating activity 
of the internship. From one semester to the next, candidates are provided opportunities to become 
more involved in classroom settings until they assume full internship responsibilities and manage entire 
classrooms. The comprehensive set of clinical/field experiences in the professional education program 
enables candidates to make practical applications of knowledge, learning principles, teaching 
techniques, and instructional materials in a supportive classroom environment with monitoring and 
specific feedback from school-based personnel and University supervisors. See Appendix C. 
 

 
  

10. Grade Point Average: Attain the following grade point average (GPA) requirements:  

�x A grade point average of 2.50 overall for admission to TEP  
�x A grade point average of 2.75 overall for graduation  
�x A grade point average of 2.75 or higher on all institution coursework for admission and 

graduation 
�x Grade point average of 3.00 or higher on all work attempted in the professional studies 

component with a grade of “C” or higher in each course. 
�x See Appendix A for GPA calculator.  

 
 

When will I know I am admitted to TEP? 
 
Receipt of notification of formal admission to TEP by the Certification Officer at the end of the semester of 
application.  The notice will be sent to your UNA Portal email address.  Students may not pre-register for classes 
requiring admission to TEP. After receiving a formal notice of admission to the program, candidates may go 
through regular registration or late registration. If denied admission to TEP, candidates must re-apply. 
 
 
 

Once I am admitted to TEP, can my admission status ever be revoked? 
 
After you have been admitted to TEP, you are expected to maintain all standards covered in the TEP Handbook. 
Your admission may be rescinded if: 

�x 
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Students that do not gain admission to TEP may re-apply for admission by submitting a new application.  
However, submitting a new application is not a guarantee of acceptance.  Any deficiencies must be resolved 
before a student can be reaccepted into TEP.  Inactive students reapplying may be required to resume their 
studies on a new state checklist.  Students should check with their academic advisors to ensure proper course 
selection.   

I have been admitted to TEP. What’s next? 

1. Coursework: Complete remaining coursework on official program of study. 

�x Professional Studies courses, with no grade lower than a “C” 

�x Teaching Field courses, with no grade lower than a “C” 
 

2. Field Experiences: All education courses require a variety of field experiences in diverse settings.  This is 
an integral preparation component embedded throughout the curriculum. See Appendix C. 

3. Required Assessments:  The subject assessments required in the AECTP consist of selected tests from 
Praxis Subject and Foundations of Reading Assessments that are administered by Educational Testing 
Services (ETS and/or Pearson). Candidates are required to take and pass all appropriate Praxis Subject 
and Foundations of Reading Assessments required for their major prior to internship.  Also, candidates 
must meet current edTPA cut scores to be recommended for certification. 

�x Score reports are available 4-6 weeks after the test. Plan to take the test in enough time for your 
score reports to be on file PRIOR to the start of the internship semester. 

�x Make sure you have your score report sent to UNA and the Alabama State Department of 
Education 
 

4. INTERNSHIP: A twelve (12) hour internship for Class B candidate is the last requirement before 
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�x Candidates are not allowed to take courses during the internship semester. 

�x 

http://www.una.edu/registrar
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-  2.75 or better on Teaching Field coursework attempted, no grade lower than a “C” 
-  3.0 or better on Professional Studies coursework attempted, no grade lower than a “C” 

�x An individual who completes a State-

https://www.una.edu/education/educator-preparation/certification.html
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APPENDIX B - FINGERPRINT CLEARANCE 

mailto:edprep@una.edu
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APPENDIX C - Field Experience Guidelines  
 

 Participation in field experiences is a privilege; candidates are required to carry out their work in field 
placements in a professional manner. Candidates are visitors in school settings and must adhere to school 

policies and guidelines while completing course-related requirements. 
Alabama State Teacher Education Code: Field experiences in Class B and Alternative Class A 
programs: 
 

1. All Class B, Alternative Class A, Class A and Class AA programs shall require extensive field experiences in 
diverse settings.  If permitted by written EPP policy, individuals who are employed in position 
appropriate to the area of their current program may complete field experiences on the job, but those 
experiences must be planned with specific purposes and assessment.  

2. The majority of field experiences must occur in P-12 schools. 
3. At least half of the field experiences shall be in the candidate’s teaching field or area of instructional 

support. 
4. For early childhood education and early childhood special education programs, field experiences shall 

include placements in at least two of the three main types of early education settings [early school 
grades (K-3), child care centers and homes, and Head Start programs] 

University Expectations:   

Field experiences are scheduled by the professor or will be your responsibility to acquire. Below are expectations 
for you to follow: 

�¾ Begin your field experience immediately and attend consistently throughout the semester. It takes 
time to make the initial contact and for the cooperating teacher to set up a schedule for your visits, so it 
is important to get started right away.  
 

�x Send a well-constructed and grammatically correct email to the teacher.  Be sure to 
include the content area, a timeframe for when you would like to start, and give contact 
information for yourself.  Do not tell the teacher when you will be coming.  Ask for times 
you can be in their room.  Remember that you are a visitor in schools and must ask to be 
there.    

�x Be on time and call the school if you are late or will be unable to attend. 
�x Your tardiness in beginning the field placement should not be a concern to the teacher.  It 

is your responsibility to work it out.  Do not ask the teacher to accommodate you. 
�x Clinicals should not be scheduled with immediate family members.   

 
�¾ Professional attire is required. You are now in the role of a professional and your dress needs to reflect 

the role. Unprofessional dress will not be tolerated by our public school partners
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be no visible body piercings and tattoos should be covered.  Keep perfumes to a 
minimum.  

�x Hygiene :  Appropriate grooming and bathing should be reflected in appearance and 
smell.   
 
 

�¾ Your professional reputation is being established while in the schools.  Appropriate language and 
behavior are expected at all times.  During field experiences, you are working in the local schools and 
representing 
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Overview 
All University of North Alabama students seeking teacher certification are informed that the College of 
Education and Human Sciences Education (COEHS) Preparation Program establishes dispositions for prospective 
teachers. The field and clinical teaching program is a collaborative relationship between UNA, cooperating 
school districts, mentor teachers, and the teacher candidate. The COEHS routinely monitors the professional 
dispositions throughout the program for all teacher candidates. Those candidates who are not progressing or 
adequately meeting the expectations outlined in the disposition referral (Form A) may be required to complete 
a formal remediation plan. Occasionally, there are circumstances that warrant the candidate’s removal from the 
field or clinical teaching experience and/or Teacher Education Program. The COEHS has prescribed specific steps 
to be followed for intervention or possible removal of the teacher candidate. Such steps are detailed below. All 
cases of intervention or possible removal of teacher candidate(s) will be referred to the Professional Ethics 
Committee (PEC). The PEC will consist of five members as follows: 
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APPENDIX D - Teacher Candidate Due Process, Referrals, and Appeals 
Candidate Disposition Referral  

Completed by faculty, staff, and cooperating teachers   
Purpose: The University of North Alabama routinely monitors the professional dispositions of our pre-service teachers. The dispositions are directly 

tied to the Alabama Educator Code of Ethics. The purpose of this referral notice is to be informative of expectations not being met. 
(Dispositions meet CAEP standards 1,3) 

Candidate Name:  Course Name:  

��  Elementary  
��  
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APPENDIX E - TEACHER EDUCATION PROGRAMS 

The Educator Preparation Program in the College of Education and Human Sciences is accredited by the National 
Council for the Accreditation of Teacher Education (NCATE) now the Council for the Accreditation of Educator 
Preparation (CAEP), http://www.caepnet.org.accreditation. 
 

Undergraduate Degree Programs  
Leading to a Class B Certificate 
 
Biology 6 -12 
Business Marketing 6 -12 
Chemistry 6 -12 
Early Childhood Education  P-3 
Elementary Education K -6 
Elementary & Collaborative Special Education (K-6) 

English Language Arts 6-12 

French 6-12 
General Science 6-12 
General Social Science 6-12 
German 6-12 
History 6 -12 
Mathematics 6 -12 
Music, Choral P-12 
Music, Instrumental P -12 
Physical Education P-12 
Physics 6-12 
Spanish 6-12 
Visual Arts P-12 

Alternative Master's Degree 
Programs  
Leading to a Class A Certificate 
 
 
 
 
  

https://catalog.una.edu/undergraduate/colleges-programs/education-human-sciences/teaching-learning-leadership/bs-professional-education-biology-6-12/




 

  
 
 

APPENDIX F - FREQUENTLY ASKED QUESTIONS (FAQs) 

�™ If I attended another institution prior to UNA, can I transfer in the education courses I took at the other 
institution? 

Education courses taken at other institutions will automatically transfer in to UNA as electives. If you think a course you 

https://www.una.edu/registrar/docs/course-substitution1.html
https://www.una.edu/registrar/docs/transient%20approval%20forms/Form%20--%20Transient%20Approval.docx
https://www.una.edu/registrar/registration/schedule.html
http://www.una.edu/education/frequently-asked-questions.html
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APPENDIX G - FACULTY AND STAFF  

TEACHER EDUCATION FACULTY AND STAFF  
ADMINISTRATIVE 

Dr. Katie Kinney, Dean 256-765-4257 

Dr. Matt Green, Associate Dean 256-765-4554 

STAFF 
Dr. Jeff Cornelius, Department Chair and Director of Teacher Education jdcornelius@una.edu 

Dr. Lorie Johnson, Director of Continuous Improvement  ljohnson15@una.edu 

Ms. Christy Waters, Director of Clinical Experiences ccwaters@una.edu 

Ms. Sarah Beth Hester – Certification Specialist shester3@una.edu 

Mr. Nikole Evans – Data Specialist jevans@una.edu 

Ms. Connie Sparks, edTPA Coordinator  csprarks3@una.edu  

Ms. Angela Flurry --Executive Administrative Assistant aflurry@una.edu 

Ms. Janet Jones, Senior Administrative Assistant jmjones3@una.edu 

Ms. Savannah Sinard, Senior Administrative Assistant ssiniard@una.edu 

 Ms. Kiara Erbe, Senior Administrative Assistant kerbe@una.edu 

FACULTY 
Teaching, Learning, and Leadership  

Dr. Jessica Mitchell jmitchell12@una.edu  Dr. Leah Whitten lswhitten@una.edu 

Dr. Lisa Clayton lhclayton@una.edu

 

mailto:jdcornelius@una.edu
mailto:ljohnson15@una.edu
mailto:ccwaters@una.edu
mailto:shester3@una.edu
mailto:jevans@una.edu
mailto:csprarks3@una.edu
mailto:aflurry@una.edu
mailto:jmjones3@una.edu
mailto:ssiniard@una.edu
mailto:kerbe@una.edu
mailto:cburgess@una.edu
mailto:sstanley5@una.edu
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APPENDIX H - Definition of Terms 
 
Certification: state licensure of an individual to teach one or more subjects at a specified range of grades in the PK-12 
classroom.  
 
Chair of the Department:  has the overall responsibility for the department of either elementary or secondary 
education.  
 
Clinical/Field Experiences:  time preservice teachers spend in P-12 schools and classrooms working with mentor 
teachers. Commonly, a university faculty member oversees field experience and provides onsite feedback.   
 
Conceptual Framework: establishes a shared vision in preparing educators to work effectively in P–12 schools and 
provides direction for programs, courses, teaching, candidate performance, scholarship, service and accountability. 
 
Cooperating/Mentor Teacher:  full time teacher who has demonstrated effectiveness in the classroom and will provide 
mentoring and professional guidance.  Cooperating teachers that oversee interns must hold a master’s degree or 
National Board Certification, three years of teaching experience, and be recommended by school administration.   
 
Dean of the College of Education and Human Sciences:   has the overall responsibility for the program of teacher 
education, its relationship with other departments and offices of the university, the State Department of Education, and 
university administration. 
 
Director of Clinical Experiences: oversees field hours, cooperating teachers, internship placements, and works closely 
with university supervisors and P-12 schools.  
 
Dispositions:  are professional attitudes, values and beliefs demonstrated through both verbal and non-verbal behaviors 
as educators interact with students, families, colleagues and communities. These positive behaviors support student 
learning and development. 
 
FERPA Form:  Family Educational Rights and Privacy Act (FERPA) is a federal law that regulates how students’ 
educational records are maintained and under what provisions certain student records can/should be released.  FERPA 
forms can be located on the UNA website.   
 
Major:  student's primary field of study. 
 
Praxis: Praxis Subject tests measure subject-specific content knowledge that K–12 educators need for beginning 
teaching. 

Prerequisite: a course that must be taken prior to another specified course. 
 
Professional Ethics Committee (PEC):  
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Teacher Candidate:  
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APPENDIX I - 


